“ Happy New Year?

39155 Liberty St, Suite B-200, Fremont, CA 94538
Hours: Mon ~ Fri, 8 am - 5 pm (510) 794-3669

Ari-Cities One Stop Career Center
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ACTIVITY

DESCRIPTION

TO PARTICIPATE
PLEASE

*CALJOBS Resume
Workshop

“REQUIRED”

HOMEWORK ASSIGNMENT
Bring with you to workshop
Completed Résumé Form
Must Register with CalJOBS

Reminder: “No Late Arrivals Allowed”

+ Professional assistance with entering resume into CALJOBS
+ Develop a finished resume

¢ Resume viewing by employers

+ Job opportunities

Reminder: “Phone Sign-ups Not Allowed”

Must be Enroll in CALJOBS &
* Sign-up at the
Information Desk

EVERY TUESDAY

Starts @ 9:30 a.m. - 11:00 a.m

*Basic Internet for Job
Seekers Workshop

“LIMITED
SEATING”

Reminder: “No Late Arrivals Allowed”

+ Learntools to navigate the web & how to use search engines
¢  Access various web sites for job search

¢ Research Labor Market Information

¢ Use maps on the Internet

Reminder: “Phone Sign-ups Not Allowed™

* Sign-up at the
Information Desk

TUESDAY,
January 12 & 26
Starts @ 8:30 a.m. - 10:00 a.m.

*CTB ORIENTATION

Reminder: “No Late Arrivals Allowed”

+ Learn About Receiving Unemployment Insurance (Ul) Benefits
while Attending an Approved Training Program.

* Sign-up at the
Information Desk

“LIMITED ¢ What is California Training Benefits (CTB)?
vy ¢ Where to Find Training, Criteria for Training, Training Extension | EVERY WEDNESDAY,
SEATING ¢ Training Resources: ETP, WIA, and TAA. Starts @ 2:00 p.m. - 3:00 p.m.
¢ What is Other Training
Reminder: “Phone Sign-ups Not Allowed”
Networking Steps to Join ProNet What's in it for me?
. Attend Orientation & Pick-up Packet e Increases your networking
Opportu n Ity Attend the Four Basic Workshops (See Below) opportunities.
With Attend Team Meeting e Expands your skills

PrcNet

& Submit Member Profile/Packet to Team Leader
Attend Networking and General Meetings & Advanced Workshops!
Accept Invitation to Yahoo Groups

Helps you find unpublished
job leads
Helps you find a job!

ProNet Presents:
Orientation / Prep
Workshop

Reminder: “No Late Arrivals Allowed”

¢ Overview of steps to join ProNet

+ Learn the importance of 90 second commercials, business cards
¢ Assessment of Transferable Job Skills

No sign-up required.

EVERY MONDAY
Starts @ 9:00 a.m. to Noon
Check in 30 minutes early.

ProNet Presents:
Basic Job Search
Workshop

Reminder: “No Late Arrivals Allowed”

Offers Guidance in planning an effective job search
Provides suggestions on Self-Assessment

Business and Job Search Plans

The Importance of Networking

* & o o

No sign-up required.

EVERY TUESDAY
Starts @ 9:00 a.m. to Noon
Check in 30 minutes early.

ProNet Presents:
Resume Workshop

Reminder: “No Late Arrivals Allowed”

¢ Types of resumes/key elements. Current resume writing styles.
¢ Resume “Do’s and “Don’ts”

¢ Electronic and scannable resumes

¢ Cover Letters, Thank You Letters and References

No sign-up required.

EVERY WEDNESDAY,
Starts @ 9:00 a.m. — Noon
Check in 30 minutes early.

ProNet Presents:
Interview Workshop

Reminder: “No Late Arrivals Allowed

¢ Most commonly asked questions & behavioral questions
+ Discussion of Interview Types
+ Preparation & Research. lllegal questions covered

No sign-up required.

EVERY THURSDAY,
Starts @ 9:00 a.m. — Noon
Check in 30 minutes early.

*WIA ORIENTATION
“LIMITED
SEATING”

Reminder: “No Late Arrivals Allowed”

¢ Workforce Investment Act (WIA) program overview
+  Training provider information

¢ ProNet Workshop Overview

¢  Client Responsibilities

Reminder: “Phone Sign-ups Not Allowed”

* Sign-up at the
Information Desk

THURSDAY,
January 7& 21
Starts @ 9:00 a.m. - 10:00 a.m.
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REMINDER
To Attend Workshops,
YOU MUST HAVE an EASTBAY Works Card.

Workshops Preceded by an Asterisk (*)
Requires In Person Sign-up at the Information Desk
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